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                  1st Call VETERINARY RECRUITMENT 
	VET NURSE / RECEPTIONIST CANDIDATE APPLICATION FORM

	Attn (Consultant):
Date:
Mr/ Mrs/ Miss/Ms:                                       Your Full Legal Name:  
Daytime telephone:                            Home telephone:                            Cell phone: 
Address:                                                                              Website:
E-mail address:                                                                  Skype address:
D.O.B:         /           /                                                            Place of Birth:


	New Zealand / Australian citizen / Resident            Yes / No 

	If no, do you have a work visa?
Yes / No              What type:

Are there any restrictions?

	How did you hear about 1st Call Recruitment?  

	Please complete all sections below that are applicable as this will help us find a job that matches

Role or Job Title/s Required: 

Relevant Qualifications and date completed (or due to complete):

Location/s Required (Please list all possible locations as this will give us more opportunities to find you a position):

Length of work experience (e.g. 5 years Small):

Your strengths (in brief):

What areas (if any) do you believe you need further professional development / training?

What is your current situation - e.g. why you are looking, where you live, who may need to move with you (we are generalist recruiters so may be able to help find them a job too!):

Have you seen a role/s that you would like us to put you forward for - please state job code or location and job title: 
Availability / how much notice:
Specific Questions for Vet Nurses and Vet Receptionists (if you are not a Vet Nurse then please only complete the areas you have had experience in)
Have you had experience and are you able to do the following:-
Procedure

Comments
Tell us where you have had reception and administration experience
Have you worked in a supervisory / Management role before?

Are you happy to work weekends and flexible to work after hours?

How do you deal with distressed clients and animals?
What accounts experience have you had? Ability to prepare and issue accounts / invoices / ledgers / debtors / daily banking etc
Have you worked in retail sales previously – tell us where and elaborate on any knowledge of veterinary OTC products

Have you any experience with stock and inventory control?
Can you carry out first aid?
VET NURSE SPECIFIC

Prepare theatre for surgical procedures

Clean and maintain surgical environment  and  prepare surgical kits

Organise surgery schedules and workflow

Select and place endotracheal tube

Monitor and record general anaesthesia 

Collect test and record the results of Lab samples

Maintain Lab equipment (in particular what experience in in-house lab machines)

Perform Blood smears

Perform FECs

Performing ECGs

Are you experienced in taking blood pressure and if so, which system?

Undertake medications, tabletting animals, performing injections (sc/iv and im)

Undertake radiographic positioning, exposure and development (manual and automatic)

Perform Venipuncture

Perform IV catheterisation

Ability to calculate IV fluid rates

What computer systems have you worked with and are you computer literate

Ability to perform admissions

Ability to perform discharges

Ability to undertake merchandising

Ability to up sell wellness and examples.

Ability to follow legislation in fulfilling repeat prescriptions (including large animal PAR legislation.)

Ability to adapt communication styles to a variety of situations and people.

Ability to communicate to clients in the areas of common ailments, responsible pet ownership, behaviour, grief counselling and poisons.

Give an example of what you have done in regards to training others.

Have you implemented any new systems, policies, or procedures – please give an example

Give an example of how you are proactive on the job? 



	Have you applied for any other roles lately – please list them here so we don’t double up:

	PERMANENT

Do you want Permanent Work?                                                Start Date Available:

Part Time or Full Time?                                                             Annual Salary Level Required:  

	LOCUMS

Do you want Locum Work?                                                       Date/s Available:

Indication of Hourly or Daily rate preferred: 

As a Locum would you run through our payroll or invoice us?

If applicable is your company GST Registered?

	Do you own a vehicle?
Yes / No  

	Do you have any criminal convictions?
Yes / No

	Do you have any restraints of trade?
Yes / No

	Please supply any further information on anything that may affect your ability to complete tasks required in any position that you apply for. This could include any medical / health issues / injuries / allergies / depression etc. (You must declare anything that may stop you completing the required tasks):



	***PLEASE LIST TWO VERBAL REFERENCES – Must be previous employers

	Name:                                                                      
 
Company:

	Position:

Contact Details (Email/Phone):

	Name:

Company:

	Position:

Contact Details:

	1st Call Recruitment prides itself on ethics, values and professionalism. We advise you prior to passing your information on to a potential employer and make sure we always act in your best interest.

	DECLARATION AND AUTHORISATION

	I authorize you to disclose, with my knowledge, confidential information which you hold about me to any potential employer and all 1st Call companies and agree that 1st Call will not be held liable should confidential information pass into the possession of persons not intended by me to receive such information.

	1. I certify that all information I have provided to you is true, accurate and complete.

	2. I understand that all information provided about me to you will be held by you and used for the purpose of evaluating my qualifications, experience and suitability for permanent and/or temporary employment with you or with any other employer.

	3. I authorise you to contact the persons I have named and seek further information from them which may be relevant to may application for employment.  Without limiting the generality of this authorization, I authorise you to obtain any other information held by credit reference agencies or security companies.

	4. I understand that if I, or if any other person, withholds relevant information about me, my application may not be further considered.  I also understand that my employment may be terminated if, after investigation, an employer discovers that any information which I have provided, or has been provided about me, is false or misleading and I can be liable for any losses suffered.

	5. I understand that any information given to me by 1st Call Recruitment can be commercially sensitive and should I use, or disclose this information I will be liable for any or all losses incurred, this includes should I apply directly after being informed of company details, losses may include subsequent placement fees.

	6. I consent to 1st Call carrying out a police check as part of my background check if required.  

	7. I consent to collection use and storage of my personal and sensitive information. I have read and understood each of the statements in the 1st Call Privacy Statement and voluntarily consent to personal and sensitive information about me being collected by you as outlined.

	 

	CANDIDATE SIGNATURE: 

	NAME (please print):                                                                         DATE:

	*Your printed name will suffice as a signature if you are emailing this form back.

	

	*Please save under your name and email to: vets@1cr.co.nz 
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