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	       Job Order - Employee Request Form

	

	REQUESTED BY      

NAME / POSITION:

COMPANY:

EMAIL / PH CONTACT:
ABOUT THE JOB

POSITION TITLE:

START DATE:

MAIN TASKS AND RESPONSIBILITIES:

EQUIPMENT AND PROGRAMMES USED
KEY REQUIREMENTS:    
QUALIFICATIONS:
IDEAL BACKGROUND:
MINIMUM EXPERIENCE:
SKILLS TESTS REQD:
PERSON TYPE-OTHER:



	

	Temp/Contract/Permanent:
Salary Range:

Or Hourly rate:

Other Benefits:

Preferred Interview Dates:

Job Description Attached:

Client Branded Advertising Yes/No



	SIGNED BY DIRECTOR 

DATE

NAME (please print)




Please save under your company name and send to info@1cr.co.nz or Fax to: 07 579 9296 
© 1stCall Recruitment issued May 2010 and supersedes all previous Job Order Forms
SM18

